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Ve vi¢e ban hanh Quy dinh vé quéin 1y va siv dung mang mdy tinh
~ 2 )Q .
Cong ty Co phan Lilama 18.1

GIAM POC CONG TY CO PHAN LILAMA 18.1

Cin cir:
- Diéu I¢ Céng ty ¢é phdn Lilama 18.1;
- Bdn thao va thong bdo s6: 09/2018/TB-TCHC “Vé viéc gop y kién vio Quy ché, Quy
dinh méi va sira doi” ngay 24/07/2018.

QUYLT DINH

Diéu 1: Ban hanh kém theo quyét dinh ndy “Quy dinh vé& quéan 1y va sir dyng mang may

tinh Cong ty Cb phén Lilama 18.17.

Diéu 2: Quy dinh ¢6 hiéu lyc tr ngay ky ban hanh va thay thé quyét dinh s6 03/QD-
LLMI18.1 ngay 03/11/2015.
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Dicu 3: Ban Gidm doc, Thu trudng cac Phong, Ban chire ning va don vi true thudc Cong

ty ¢ phan Lilama 18.1 ¢6 trdch nhiém thi hanh quyét dinh nay.
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QUY PINH
VIE QUAN LY VA SU DUNG MANG MAY TiNH CUA CONG TY

( Ban hanh kém theo quyét dinh s6:40/2018/0D-LLM18. 1 ngay(1/08/2018

cia Giam doc Céng ty c6 phan Lilama 18.1)

A . o
Dicu 1. Pham vi dp dung
. by 14 -A K ’ hY ? s , 7 A 1
Quy dinh ndy ap dyng cho viée quan ly va str dung mang may tinh cta Cong ty Co

phan Lilama 18.1.

. A A
Dicu 2. Doi twgng ap dung
L. Céc phong/ban, don vij trye thude va cd nhan 13 cdn bd céng nhan vién,

2. Céac dich vu trén mang mdy tinh cia Cong ty: khai thac thong tin trén Internet.

Diéu 3. Giii thich tir ngi
I. Mang maéy tinh ndi by (viét tit 1a HTM) Cong ty bao gdm: may chu, duong
truyén (c6 day va khong day), cac thiét bj két ndi va hé théng céc may con.
M4y chii 1a may dung dé lvu triv div liéu do céc méy con chuyén dén.
Mdy con la cac may duge két ndi véi méay chu, do ¢4 nhan [a CBCNV trure tiép
str dung.
4. Website ciia Cong ty c¢é dia chi: www.lilamal8-1.com.vn

Diéu 4. Nhi¢m vu ciia cdn b quén tri mang (QTM)
Quén ly, cp phat dja chi, t chirc duy tri hoat dong ctia céc thiét bi thudc HTM;

2. Cap nhat nhitng thay doi vé tén va dia chi cia cdc cd nhan, Phat hién va xir ly céc
trwdmg hop tw ¥ tao lap va thay déi tén, dja chi IP cta nhirng thiét bj ndi mang.

3. Duy tri hoat dong ciia méy chi, hé thdng an ninh twong lra, hé théng dudng
truyén Internet, thong sb k§ thuat cac duong truyén Internet te dd cao va cac
thiét bj mang khéc, dam bao duong truyén thong sudt.

4. Cung cip cac phan mém tién ich, cip nhit céc phién ban phong chéng virus
may tinh cho toan bd HTM; xdy dung (ai liéu huéng dan st dung va khai thac

mang; Khao sat, 1ap k€ hoach phat (rién va hoan thién hé thong mang,




6.

7.

Tro gitp cdc ca nhin vé k§ thuat: huéng dan sir dung nhimg phan mém chuyén
dung; Chiu trdch nhiém nhin va dwa thong tin da dugce phé duyét cia cong tdc
vién 1én website, ngiin chiin nhitng thong tin chua qua kiém duyét

Quén 1y toan bd thiét bi cha HTM. Sira chira, ning cip hoic dé xuét phuong én
khic phuce sur ¢d.

Kiém t(ra, gidm sat, phat hién cdc su ¢o k¢ thudt, vi pham quy dinh str dung,

bao cao kip thoi véi Truéng don vi dé cé bién phap xir ly.

Diéu 5. Nguoi siv dung mang may tinh
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Cén bd cong nhén vién ty theo yéu ciu cong viée s& duge bd tri sir dung HTM.
Ngudi str dung ¢6 trach nhiém phan anh kip thoi cho QTM hoiic Tha trudng don
vi vé céic su ¢b cia mang,

CBCNV duogc ldmyén khich cai dat phz‘“m mém quan tri (r xa dé duoc cdn bo

QTM xtr 1i kip thoi cdc tinh hudng & cac cong trinh xa duge thudn tién hon.

Diéu 6. An ninh mang

L.

Pé dam bdo an toan va bao mdt thong tin dir liu ¢ HTM thi nguoi st dung
phai ¢é trach nhiém duy tri an ninh mang, ngin chin t6i da thu rac va nhitng
thong tin khong hop phép.

Luu ¥ khi két ndi véi Server: Nguoi sir dung khong nén truy cédp vao Server
khi ding wifi cong cOng (nhu: khéach san, sén bay, quén cafe..v..v) thuong sé
bi chin lai. Do dé chi nén sit dung mang cé nhan (¢ nha hoic sir dung mang
3G, 4G) hodc cia Doanh nghiép. Khi gip van dé vé két ndi server, nén goi
dién trye tiép dén can bo QTM dé viéc khic phuc su ¢ dugc thuén tién hon.
QTM cung cép chuong trinh, ban céip nhit va huéng dan sit dung cho timg
mdy con. Cac may con két ndi voi HTM phai cai dit, cip nhat va quét virus it
nhét mot tudn mot 1an, QTM c6 quyén ngit két ni ra khéi HTM nhiing may
con khong cai chuong trinh diét virus.

Ngudi sir dung HTM ctia cong ty tuyét dbi khong duoce siy dung céc trang
mang xa hdi dang thong tin trai phap ludt, chéng pha nha nuée.

Khéng st dung HTM ctia cong ty dé thye hién tin cdng mang, gay su ¢b, lam gian
doan, ngung (r¢, (€ ligt HTM Cang ty, lam anh hudng dén uy tin cia Cong ty.

San xuét, dua vao sir dung cong cuy, phuwong tién, pllf"in mém hodc ¢é hanh vi
can (rd, gay rdi loan hoat dong cua mang mdy tinh, mang vién thoéng; phét tan
chuong trinh tin hoc gy hai cho hoat dong ctia mang mady tinh, mang vién
thong, phuong tign dign tir; xAm nhéip trai phép vdo mang may tinh, mang vién

thong hodc phuong tién di¢n tir cia ngudi khéc.
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Didu 7. Cong tac sao lwu div liéu .

I. Trén may chu:
-~ Hang thang, dir liéu trén may chi déu duge QTM sao lvura | & cirng riéng
va ¢t gitt & 1 noi béo mat dé phong tranh trudng hop chdy nd, thién tai,. ..
- Toan bd ho so dy 4n hoan chinh phai dugc luu (el trén méy chu.

2. Trén may con:
- Nguoi sir dung diung mdy con dé soan thdo hd so di 4n. Ho so dy 4n sau
khi hoan chinh phai duge lwu (el (rén may ch.
- Dit liéu phai dugc hru e trén 6 D (O chiva diy liéu, khéc voi 6 C thuong duoc
cdi dit hé diéu hanh- & bi anh hudng khi cai lai HDH s& mét di liu trén do).
- Nhitng dit ligu ¢6 tinh chét quan trong, ¢4 nhan nén sao luu ra dia DVD dé lvu ti.

3. Sao luvu Email:
- Dit liéu Email ctia mdi ¢4 nhén thuong dugc luu teiy trén 6 D cia may con

va duge lwu (i dinh ky qua 6 dia USB hoiic trén may chi.
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